
 

 

Arun District Council 
Civic Centre 
Maltravers Road 
Littlehampton 
West Sussex 
BN17 5LF 
 
Tel: (01903 737500) 
Fax: (01903) 730442 
DX: 57406 Littlehampton 
Minicom: 01903 732765 
 
e-mail: committees@arun.gov.uk 
 

 

 
Committee Manager Andrew Bishop & Carley Lavender (Ext 37547 or 37984) 
 

14 July 2021 
 
PLANNING COMMITTEE 
 
A meeting of the Planning Committee will be held in Council Chamber at the Arun Civic 
Centre, Maltravers Road, Littlehampton BN17 5LF on Wednesday 28 July 2021 at 
2.00pm and you are summoned to attend. 
 
 
Members:  Councillors Chapman (Chair), Lury (Vice-Chair), B Blanchard-Cooper, 

Bower, Charles, Coster, Edwards, Goodheart, Kelly, Tilbrook, 
Ms Thurston and Miss Rhodes 
 

PLEASE NOTE:  Subject to Covid-19 Risk Assessments members of the public are 
advised of the following: 
 
Where public meetings are being held at the Arun Civic Centre in order to best manage the 
limited space available, members of the public are in the first instance asked to watch the 
meeting online via the Council’s Committee pages – the meeting will be available to watch 
live via the internet at this address: Agenda for Planning Committee on Wednesday 28 July 
2021, 2.00 pm - Arun District Council 
 

a) Where a member of the public has registered a request to speak, they will be invited 
to submit the question or statement in advance of the meeting to be read out by an 
Officer. In response to the continuing health restrictions, there will be very limited 
public access to this meeting. Admission for public speakers will be by ticket only, 
bookable when submitting statements. Attendees will be asked to sit in an allocated 
seat in the public gallery on a first come first served basis.  Only one ticket will be 
available for per person.  

b) It is recommended that all those attending take a lateral flow test prior to the 
meeting. 

c) All those attending the meeting will be required to wear face coverings and maintain 
social distancing when in the building/meeting room.  

d) Members of the public must not attend any face to face meeting if they or a member 
of their household have Covid-19 symptoms and/or are required to self-isolate. 

 
For further information on the items to be discussed, please contact: 
committees@arun.gov.uk 
 

Public Document Pack

https://democracy.arun.gov.uk/ieListDocuments.aspx?CId=137&MId=1507&Ver=4
https://democracy.arun.gov.uk/ieListDocuments.aspx?CId=137&MId=1507&Ver=4
mailto:committees@arun.gov.uk


 
 

PLEASE NOTE THAT THE ORDER OF THE AGENDA MAY BE ALTERED AT THE 
DISCRETION OF THE CHAIRMAN AND SUBJECT TO THE AGREEMENT OF THE 
MEMBERS OF THE COMMITTEE 
 
PLEASE ALSO NOTE THAT PLANS OF THE APPLICATIONS DETAILED IN THE 
AGENDA ARE AVAILABLE FOR INSPECTION ON LINE 
AT www.arun.gov.uk/planning<http://www.arun.gov.uk/planning> 

 
 

A G E N D A 
 

1. APOLOGIES FOR ABSENCE  
 

 

2. MINUTES   

 To approve as a correct record the Minutes of the meeting 
held on 21 July 2021. To be circulated separately to this 
agenda. 
 

 

3. VOTING PROCEDURES   

 Members and Officers are reminded that voting at this 
Committee will operate in accordance with the Committee 
Process as set out in the Council’s adopted Planning Local 
Code of Conduct for Members and Officers at Part 8 of the 
Constitution.  A copy of the Planning Local Code of Conduct 
can be obtained from Planning Services’ Reception and is 
available for inspection in the Members’ Room. 
 

 

4. DECLARATIONS OF INTEREST   

 Members and Officers are reminded to make any declarations 
of pecuniary, personal and/or prejudicial interests that they 
may have in relation to items on this agenda and are 
reminded that they should re-declare their interest before 
consideration of the item or as soon as the interest becomes 
apparent. 
 
Members and officer should make their declaration by stating: 
a) the application they have the interest in 
b) whether it is a pecuniary, personal and/or prejudicial  
c) the nature of the interest 
d) if it is a prejudicial or pecuniary interest, whether they will 
be exercising their right to speak to the application 
 

 

5. ITEMS NOT ON THE AGENDA WHICH THE CHAIRMAN OF 
THE MEETING IS OF THE OPINION SHOULD BE 
CONSIDERED AS A MATTER OF URGENCY BY REASON 
OF SPECIAL CIRCUMSTANCES  
 
 
 

 

http://www.arun.gov.uk/planning
http://www.arun.gov.uk/planning


 
 

PLANNING APPLICATIONS 
 

6. AL/20/21/PL  LAND AT WINGS NURSERY, LIDSEY ROAD, 
WESTERGATE PO20 3SU  
 

(Pages 1 - 38) 

7. AL/40/21/PL LAND ADJACENT TO BYFIELDS, NYTON 
ROAD, WESTERGATE PO20 3US  
 

(Pages 39 - 52) 

8. AL/50/21/PL L'APACHE, WESTERGATE STREET, 
WOODGATE PO20 3SQ  
 

(Pages 53 - 68) 

9. BE/59/21/PL 339 CHICHESTER ROAD, BERSTED  
 

(Pages 69 - 74) 

10. BN/150/20/PL LAND AT CHANTRY MEAD & REAR OF 14-18 
DOWNVIEW ROAD, BARNHAM  PO22 0EG  
 

(Pages 75 - 92) 

11. BR/129/21/OUT 26 BURNHAM AVENUE, BOGNOR REGIS  
PO21 2JU  
 

(Pages 93 - 110) 

12. LU/159/21/PL OPEN SPACE AT JUNCTION OF ARUN 
PARADE AND SOUTH TERRACE, LITTLEHAMPTON  
 

(Pages 111 - 
116) 

13. REVIEW OF PRE PLANNING APPLICATION ADVICE FEE 
REPORT  
 

(Pages 117 - 
122) 

14. ARUN PLANNING SERVICES PRE APPLICATION 
ENQUIRY SERVICE SCHEDULE OF CHARGES  
 

(Pages 123 - 
126) 

PLANNING APPEALS 
 

15. APPEALS  
 

(Pages 127 - 
130) 

OFFICER REPORT UPDATES 
 
Will be circulated at the meeting. 
 
BACKGROUND PAPERS 
 
In the case of each report relating to a planning application, or related matter, the 
background papers are contained in the planning application file.  Such files are available 
for inspection/discussion with officers by arrangement prior to the meeting. 
 
Members and the public are reminded that the plans printed in the Agenda are purely for 
the purpose of locating the site and do not form part of the application submitted. 
 
 
 
 



 
 

Contact Officers : 
 
Neil Crowther (Ext 37839) email neil.crowther@arun.gov.uk  
Daniel Vick   (Ext 37771) email dan.vick@arun.gov.uk  
Juan Baeza   (Ext 37765) email juan.baeza@arun.gov.uk  
Claire Potts   (Ext 37698) email Claire.potts@arun.gov.uk  
 
 
Note :  Reports are attached for all Members of the Committee only and the press 

(excluding exempt items).  Copies of reports can be obtained on request from the 
Committee Manager. 

 
Note :   Members are reminded that if they have any detailed questions would they please 

inform the Chairman and/or relevant Director in advance of the meeting. 
 
Note : Filming, Photography and Recording at Council Meetings - The District Council 

supports the principles of openness and transparency in its decision making and 
permits filming, recording and the taking of photographs at its meetings that are 
open to the public. This meeting may therefore be recorded, filmed or broadcast by 
video or audio, by third parties. Arrangements for these activities should operate in 
accordance with guidelines agreed by the Council and as available via the following 
link – Filming Policy 

 
 
 
These meetings are webcast live.  
 
To watch recorded webcasts use the following link - Development Control Webcast Page 

mailto:neil.crowther@arun.gov.uk
mailto:dan.vick@arun.gov.uk
mailto:juan.baeza@arun.gov.uk
mailto:Claire.potts@arun.gov.uk
https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n12353.pdf&ver=12365
https://democracy.arun.gov.uk/mgCommitteeDetails.aspx?ID=137
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AGENDA ITEM NO.         
 

ARUN DISTRICT COUNCIL 
 

REPORT TO AND DECISION OF PLANNING COMMITTEE ON  
28 JULY 2021  

 
PART A :  REPORT 

SUBJECT: Review of pre-application planning advice fees 

 

REPORT AUTHOR:    Dan Vick 
DATE: June 2021  
EXTN:  x 37771  
PORTFOLIO AREA:  Development Management 

 

EXECUTIVE SUMMARY: The report recommends changes to the fees charged for pre-
application planning advice 

 

RECOMMENDATIONS:  

i)      That the pre-application planning advice fees be amended in accordance with 
the attached report;  

ii)      The fee schedule to be implemented on 1 September 2021 after this report is 
agreed to allow notification to planning agents, changes to the web etc  

iii)      That the pre-application advice fees be reviewed 2 years from the date of the 
changes agreed by this report being implemented.  

 

1. BACKGROUND:  
 
1.1 The current pre-application planning advice system and charging schedule was 

formulated approximately 10 years ago. The last review of the application fees was 
October 2018. 
 

1.2 The pre-application planning advice system is designed to give service users the 
opportunity to get detailed, written advice on proposals so that they have an idea of 
the likely success of any application that may be submitted. It gives the Council the 
opportunity to influence schemes prior to submission by providing advice to 
applicants such that details relating to aspects of the development can be amended 
and applications received are of a higher quality through raising issues of design 
and highlighting the relevant polices for applicants to consider.  

 

1.3 The NPPG gives the following advice on fees:- 
 

Local planning authorities, including Urban and Mayoral Development Corporations, 
may charge for providing discretionary services under section 93 of the Local 
Government Act 2003. Where charges are made they must not exceed the cost of 
providing the service. It is important that any charging does not discourage 
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appropriate pre-application discussions. In this context, local planning authorities 
need to consider whether charging is appropriate in all cases, given the potential for 
pre-application engagement to save time and improve outcomes later in the 
process. Where possible, local planning authorities are strongly encouraged to 
provide at least a basic level of service without charge. 
 
To ensure transparency, where local planning authorities opt to charge for certain 
pre-application services, they are strongly encouraged to provide clear information 
online about: 
 
 the scale of charges for pre-application services applicable to different types of 

application (eg minor or major and other) 
 the level of service that will be provided for the charge, including:  
 the scope of work and what is included (eg duration and number of meetings or 

site visits) 
 the amount of officer time to be provided (recognising that some proposed 

development requires input from officers across the local authority; or from other 
statutory and non-statutory bodies) 

 the outputs that can be expected (eg a letter or report) and firm response times 
for arranging meetings and providing these outputs 

 It is also helpful for local planning authorities to provide links to any charges that 
statutory consultees may levy for pre-application advice, where this is known. 

 
Paragraph: 004 Reference ID: 20-004-20180222 

 
1.4 The current pre-application planning advice service has a range of fees from free 

(for commercial applications e.g. business uses, shop fronts etc), £30 for extensions 
to dwellings, £204 for 1-2 residential units, £380 for 3-9 residential units, £700 for 
10-99 residential units, £1,500 for 100-199 residential units. 200 plus dwellings have 
a minimum charge of £1,500 up to a maximum of £3000 Retail schemes providing a 
floor space of between 500 and 9,999 sqm attracts a fee of £700 with 10,000 sqm of 
retail floor space has a fee between £1,500 and £3,000. Additional fees of between 
£30 to £300 are charged for a meeting. 
 

1.5 It was concluded that the Council should not charge for pre-application advice for 
commercial development in order to try and encourage investment. As noted below, 
commercial pre-application submissions make up over 20% of the workload and this 
is a significant amount of work to carry out for no fee income to cover costs. 

 
1.6 In 2020, 137 pre-application advice requests were received attracting fees of 

£54,000. The breakdown for the most popular categories is as follows:- 
 

36 (26%) related to household extensions  
30 (22%) commercial (free) 
23 (17%) 1-2- dwellings 
14 (10%) 3-9 dwellings 

 
1.7 It should be noted that 137 enquiries would require 2-3 to be issued every week and 

that 22% of this work was done for free in 2020 (in accordance with our current 
charging schedule). 
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1.8 Since the fee schedule was originally drafted costs have risen (wages) and more 

information is required to be included in responses with the advent of numerous 
neighbourhood plans and additional/more detailed Supplementary Planning 
Documents such as the Arun Design Guide. Therefore, the service needs to reflect 
additional time spent. 

 
1.9 The time spent on responding to a pre-application planning advice request can vary 

within each category. For example a simple household request for a single storey 
extension in an area with no restrictions takes less staff hours than a request for a 
single story rear extension, dormer windows and garage conversion in a 
Conservation Area, adjacent to a listed building with protected trees on site. It is 
therefore necessary to set the fee to be an average of all types of enquiries. 

 

1.10 In preparation of this report consideration has been given to the pre-application fees 
at nearby Council’s all of which provide different fee schedules and for some of the 
categories it is difficult to provide a direct comparison but some are listed below:- 

 
 Household extensions charges go up to £102 (Arun’s fee is £30).  
 1-2 dwellings vary between £140 to £486 (Arun’s fee is £204)  
 3-9 dwellings vary between £255 to £780 (Arun’s fee is £380) 
 10-99 dwellings between £360 to £2000 (Arun’s fee is £700) 
 100 plus dwellings between £700 to £4,500 (Arun’s fee is £1,500 for up to 199 

dwellings and a maximum of £3,000 for more than 200 dwellings) 
 Some other Council’s offer a fee charging service for advice on Listed Buildings 

(£15 - £470) and trees £30 - £120 which Arun currently do not charge. 
 
1.10  The above demonstrates that the charges that Arun has are at the very low end of 

the scale relative to our peers and a review of fees is required to match the time 
spent in dealing with such requests to cover costs and to be comparable to other 
authorities. 

 

2.  PROPOSAL(S): 
 
2.1   The key proposals are to change the fee structure by including an element of 

charging for some commercial schemes and generally the increase the fees for 
categories previously charged. The fees are broadly in line with other nearby 
Councils. In some cases, they are significantly less. The main proposed changes 
are set out below, but a full new fee schedule is attached to this report. It is 
proposed that these fees are applicable for all applications submitted from 1 
September 2021. 

 
 £60 for a household extension instead of £30.  
   £300 for schemes of 1-2 dwellings instead of £204 
   £720 for schemes of 3-9 dwellings instead of £380 
   £1,500 for schemes of 10-99 dwellings instead of £700 
   £3,000 for schemes of +100 dwellings instead of £1,500 

 
Some new fees are proposed to be introduced:- 
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 Development in the curtilage of a dwelling house that is a Listed Building - £70 
 Shop fronts £40 - (previously free) unless the shop is part of a Listed Building 

(£60) 
 Food retailing schemes under 500 sq.m. (new build or change of use) £200 

(previously free) 
 Commercial floorspace up to 999sq.m (including change of use and use of land 

for solar farms etc) £400 – previously free 
 Commercial floorspace up to 1000sq.m – 4999sqm - £720 (previously free) 
 Commercial floorspace up to 5000sq.m – 9999sqm - £960 (previously free) 
 Alterations to commercial buildings that do not result in new floor space - £100 

(previously free) 
 Some meeting fees have been reduced (now £100 for up to 1 hour). Where the 

Conservation Officer is required an additional fee is charged. 
 
Some new terms and condition are also introduced. 
 

 Meetings will mainly be held via electronic means (Teams/Zoom). Where 
regulations permit on site/in office meetings may be possible subject to agreement 
with the Council and an additional payment of 20% of the meeting fee. 

 Meetings will be with the case officer and where the Council considers it necessary 
an appropriate manager. Where applicants wish staff to attend from services other 
than Planning Services e.g. Environmental, Health, Engineers, Parks and Green 
Spaces this may be possible subject to agreement of an appropriate further charge. 

 Where the fee does not fit into a defined category a bespoke fee will be agreed 
between the Council and the applicant. 

 These give greater flexibility to the process as previously pre-application advice has 
been sought and it fell outside of a category – therefore no fee was charged. The 
change to the meetings detail allows for charging on a bespoke level if applicants 
require other service areas to attend, the fee for attendance of other service areas 
would be subject to negotiation. 

 
See attached details for proposed fee schedule.  
 
It is estimated that these proposals would generate an additional £18 - £25k in income 
annually. 
 

2. OPTIONS: 
 
i) Do not provide a pre-application planning advice service; 
ii) Keep the pre-application advice service fees as the currently are;  
iii) Change the pre-app fees in any one of a number of ways too numerous to mention. 
 

4.  CONSULTATION: 

 

Has consultation been undertaken with: YES NO 

Relevant Town/Parish Council  x 

Relevant District Ward Councillors  x 
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Other groups/persons (please specify)  x 

5.  ARE THERE ANY IMPLICATIONS IN RELATION TO 
THE FOLLOWING COUNCIL POLICIES: 
(Explain in more detail at 6 below) 

YES NO 

Financial x  

Legal  x 

Human Rights/Equality Impact Assessment  x 

Community Safety including Section 17 of Crime & 
Disorder Act 

 x 

Sustainability x  

Asset Management/Property/Land  x 

Technology  x 

Other (please explain)  x 

6.  IMPLICATIONS:  

Financial – the changes to the fees (increase to some and introduction of new ones) has 
the potential to raise income. There is a possibility that the increase in fees may result in 
less people making pre-application requests therefore reducing fees. 

Sustainability – the use of the pre-app system helps raise planning policies relating to 
sustainability so these can be included in developments. 

 

7.  REASON FOR THE DECISION:  

The planning pre-application advice fee schedule is out-of-date and needs amending to 
reflect the current situation. 

 

8.  BACKGROUND PAPERS: 

Current pre-app charging schedule 
https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n12935.pdf&ver=13075 
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  Arun Planning Services Pre-Application Enquiry Service Schedule of Charges 

     July 2021  

(applicable from 1 September 2021) 

CATEGORY Fee (inclusive of VAT) 

Development within the curtilage of a dwelling 

 

Development in the curtilage of a 
dwelling. (Not new residential units in the 
curtilage)  
 

 

£60 for enquiry and £40 for a meeting (up 
to 1hr) following written response.  

 

Alterations to a dwelling that is a Listed 
Building or development in the curtilage. 
(Not new residential units in the curtilage)  
 

£70 for enquiry and £40 for a meeting with 
planning officer (£60 if Conservation Officer is 
to attend) (up to 1hr) following written 
response. 

Minor Residential Developments 

1-2 residential units £300 for enquiry and £40 for a meeting 
with planning officer (£60 if Conservation 
Officer is to attend) (up to 1 hr). 
 

 

3 – 9 residential units or residential 
development on sites less than 0.5 
hectare.  

 

£720 for enquiry and £100 for a meeting 
following a written response £130 if 
Conservation Officer is to attend (up to 1 
hr).  

 

Smallscale Major Developments – small 
residential  

 

10 – 99 residential units, or site area 
between 0.5 hectare and less than 2 
hectares  

 

£1,500 for enquiry and £100 for a meeting 
following a written response £130 if 
Conservation Officer is to attend (up to 1 hr). 

 Smallscale Major Development- 
residential  

 

 100-199 residential units, or site area              
between 2 hectares and 4 hectares  

£3000 for enquiry and £100 for a meeting 
following a written response £130 if 
Conservation Officer is to attend (up to 1 hr). 

 Largescale Major Development-
residential  

 

200 residential units and over, or site 
area greater than 4 hectares.  

 

£3600 for enquiry plus £360 per additional 50 
units to a maximum of £8000 and £100 for a 
meeting following a written response £130 if 
Conservation Officer is to attend (up to 1 hr). 

Commercial 
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Shop fronts  
 

£40 for enquiry unless the shop is part of a 
Listed Building (£60) 

Food retailing schemes under 500 
sq.m. (new build or change of use) 

 

£200 for enquiry and £100 for a meeting 
following a written (up to 1 hr). 

Food retail schemes between 500 and 
9,999 sq.m.  or site area is between 1 
hectare and less than 2 hectares (new 
build or change of use) 

  

£960 for enquiry and £200 for a meeting 
following a written response (up to 1 hr).  

 

Food retail schemes greater than 10,000   
sq.m. or site area greater than 2 hectares  

  (new build or change of use) 

Minimum charge of £3,000 plus £400 for 
every 1000 sq.m. to a maximum of £4800 
to include a meeting . 

 

Commercial floorspace up to 999sq.m 
(including change of use and use of land 
for solar farms etc) 

£400 for enquiry and £100 for a meeting with 
planning officer (£130 if Conservation Officer 
is to attend) (up to 1 hr) 
 

Commercial floorspace up to 1000sq.m – 
4,999sqm (including change of use and 
use of land for solar farms etc) 

£720 for enquiry and £100 for a meeting with 
planning officer (£130 if Conservation Officer 
is to attend) (up to 1 hr) 
 

Commercial floorspace up to 5000sq.m – 
9,999sqm (including change of use and 
use of land for solar farms etc) 

£960 for enquiry and £100 for a meeting with 
planning officer (£130 if Conservation Officer 
is to attend) (up to 1 hr) 

Alterations to commercial buildings that 
do not result in new floor space e.g. 
addition of flues, micro-generation 
equipment, security fencing etc 

£100 for enquiry and £100 for a meeting with 
planning officer (£130 if Conservation Officer 
is to attend) (up to 1 hr) 
 

 
  
All charges are inclusive of V.A.T. @ 20%.  
 
A fee is payable for each proposal, so if you require advice on more than one 
scenario a fee is payable for each one.  
 
Where a change of use is involved it will be charged on the basis of either the 
number of residential units created or the amount of floor space involved if it is 
commercial and or retail. 
  
In cases where your proposal falls within one or more categories, the fee applicable 
will be taken as the higher of those indicated.  
 
There are some exemptions to these charges:  
All charitable organisations and Local Parish/Town Council’s are exempt from 
charges.  
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Enquiries for the carrying out of works solely to provide access for disabled persons 
into/within a building/premises to which members of the public are admitted are 
exempt. In case of doubt, please contact the Planning Department for further advice. 
 
Meetings will mainly be held via electronic means (Teams/Zoom). Where regulations 
permit on site/in office meetings may be possible subject to agreement with the 
Council and an additional payment of 20% of the meeting fee. 
 
Meetings will be with the case officer and where the Council considers it necessary 
an appropriate manager. Where applicants wish staff to attend from services other 
than Planning Services e.g. Environmental, Health, Engineers, Parks and Green 
Spaces this may be possible subject to agreement of an appropriate further charge. 
 
Where the fee does not fit into a defined category a bespoke fee will be agreed 
between the Council and the applicant.  
 
The Council reserves the right to waive charges at its discretion. 
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